Automated System for.
Affirmative Procurement

At SCC



Objectives

> [o develop and implement an automated
process to ensure compliance with the Resource
Conservation and Recovery Act and Executive
Order 13101.

> o Increase efficiency and accuracy in tracking
the purchase of EPA designated CPG items.

> [0 Increase of control hazardous materials
(evaluation, substitution, tracking, etc.).

> To heighten site-wide awareness off SSC
Pollution Prevention Program.



Planning and Development
Team Approach

> Initial planning phase included purchasing,
environmental, legal, accounting and
Information systems representatives from NASA,
the Test and Technical Services Contract
(TTSC), and Facility Operating Services (FOS)
Contract.

> Implementation primarily involved MSDS,
Affirmative Procurement and Procurement
process owners from the TTSC and FOS
Contract.



Process Mechanics
EIS

> T'he existing on-line information system
(FIS) was selected for our process
platform.

> FIS applies to material purchase requests
and ordering processes.

> FIS provides tracking and reporting
capabllities.



Process Mechanics
MSDS

> o better control materials used on site,
the prior MSDS system with almost 7,500
MSDSs was discontinued (archived).

> All MSDSs must be submitted to FOSC
Environmental Services (ES) for approval.

» Once approved, an MSDS is given a
unique number and uploaded to the
Technical Documentation System (TDS).



Process Mechanics
MSDS

> DS is linked to FIS system to enable
purchase of and provide access to
approved MSDSs.

> Currently there are 986 MSDSs In the new
database.

> 52 MSDSs were rejected by FOSC ES.



Process Mechanics
MSDS

Locating an MSDS
SSC Intranet Home Page http://www6.ssc.nasa.gov/internal/

Reference Documentation
NASA/SSC Technical Documentation System (Search for a Document)
Search for SSC documents only accessible to NASA and it’s Contractors

OR
NASA/SSC Community Document Search
https://ssctdsearch.ssc.nasa.gov/search/general.html
Data entry needed to execute MSDS search —

Search field: Document type
Search text: MSDS

Maximum number of entries to show: 1000


http://www6.ssc.nasa.gov/internal/
https://ssctdsearch.ssc.nasa.gov/search/general.html

Process Mechanics
MSDS

¥ NASA,/SSC Community Document Search - Netscape

Search field:

Search text:

“And C Or O AndNot

Search field: |Text

Search text: I G’\

“And T Or © And Not

Search field:

Search text: I Q

Maximum number of entries to show: I 0 I
5 ,ﬁ li Cocument: Done




Process Mechanics
Purchase Requests -CPG

> I'o complete a purchase request (PR), the
requestor must select the AP item status
(yes/no).

> EPA designated CPG list is available on
the PR screen.

> Direct link to waiver form provided for
requestor’s use, as appropriate.



Process Mechanics
Purchase Requests -CPG

> AP waiver must be submitted to the NASA SSC
Environmental Office for approval and signature.

> Ihrough the FIS system, PRs are electronically

assigned to a buyer, who creates a Purchase
Order (PO).

> It AP requirements apply, the buyer must either
purchase a recycled content item or notify the
requestor that a waiver is required.
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Recycled Content Item?
**Required

Tab into this box and a drop
down list will automatically
appear (if it does not appear,
then hit F9). Select item
category from the drop down
list and a “Y” will insert. Select
“Not Required” from the drop
down list and a “N” will insert.

MSDS # - *Required Click View Waiver Form in order
to go directly to Form SSC-747
The F9 function will drop down a list (NASA/SSC Affirmative

of MSDS #’s, items and Procurement Request For

Manufacturer’s. When one is inserted,
it will default the line item description
along with the Manufacturer in the

appropriate boxes. In order to specify
model # or container size, manually If
type the information in the box labeled

> . but, if for any reason, a recycled
Model # / Container Size.

product is not acceptable, a Waiver
must be submitted to and signed
by the NASA/SSC Environmental
Officer before being submitted to
the Procurement Office.

When Requestor receives the
signed and numbered waiver
back from the NASA/SSC
Environmental Officer, enter the
assigned waiver number in the
Justification Box of the PR, make
a copy for Requestor’s file then
send the original to the
Procurement Office.




Process Mechanics
CPG ltems

Find




Process Mechanics
AP Waiver

£ FOSC - Management Information and Control System

and the ori

n route to the

EXAMPLE of statement

from the Buyer to the
Requestor.




Implementation
Training

> 36 FOSC buyers and purchase requestors
were trained in the FIS modification prior
to Implementation of the system.

> Separate awareness training was given to
the SSC Environmental Working Group

that included NASA, NASA contractor and
resident agency management.



Implementation
Employee Awareness

> Flyers on federal AP/MSDS requirements
and importance of compliance

> Safety Day
> Poster Displays
> Incorporation into quarterly audits

> SSC community bulletin board
announcements

> SSC environmental website
> Staiiif meeting discussion| topics



Conclusions

> Automated System for Affirmative
Procurement (ASAP) project facilitates
tracking of Affirmative Procurement
purchases and hazardous materials.

> Due to new, streamlined list of MSDSs and
stringent FOSC approval process, hazardous
wastes on site are kept to a minimum and the
possibility of procurement of unauthorized
materials has been reduced.




Conclusions

> Improves accuracy in reporting
(minimizing human error).
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